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 JIS For Prosecuting Attorneys 
 

INTRODUCTION 
This material is aimed at county prosecuting attorneys and non-contract city attorneys 
who are JIS-Link clients.  There is no fee charged for JIS-Link service per RCW 
2.68.010.  The following applications are included: 
 

• JIS (also known as DISCIS/JASS/Person Database) 
• SCOMIS (Superior Court management Information System) 
• JUVIS (Juvenile Information System) 

 
Contract city attorneys are granted a different level of access to JIS applications and 
must sign a special JIS-Link contract.  There is no fee charged for this service.  Screens 
or functions that are available to contract city attorneys are noted in the document.  The 
JUVIS application is not made available to contract city attorneys. 
 

User ID and Password Requirements 
A User ID is assigned by the JIS-Link Coordinator to each user.  Users must signon and 
establish a password.  This password expires every 90 days and must be changed.  
The password can be reset online from the JIS-Link page of the public Web site 
(www.courts.wa.gov) or on the AOC signon screen.  
 

Seattle Municipal Court (SMC) Cases 
Seattle Municipal Court uploads criminal case and person information to JIS as well as 
information about domestic violence no-contact orders.  Details of the cases are not 
available in JIS, but the cases do display on the Statewide Name/Case Index (SNCI), 
Defendant Case History (DCH), and Individual Order History (IOH) screens.   
 

Pierce County Superior Court Cases 
Effective January 2, 2002, the amount of Pierce County Superior Court case information 
displayed in SCOMIS changed.  The SCOMIS docket record is abridged for active 
cases and contains minimal entries.  The Pierce County Clerk maintains the automated 
official court record, including a complete docket in the Pierce County Legal Information 
Network Exchange (LINX).  SCOMIS will continue to display complete Pierce County 
case status information as well as Name/Case and Judgment indices.  JIS will continue 
to maintain and display Pierce County statewide case, person, and order history 
information.  LINX is available on the internet at: 
http://www.co.pierce.wa.us/cfapps/linx/. 
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JIS (JUDICIAL INFORMATION SYSTEM) 
The Judicial Information System is sometimes called DISCIS by the district/municipal 
courts or JASS by the superior courts.  It is also referred to as the JIS Person Database. 
 
The Judicial Information System (JIS) has both a statewide and a court specific 
component.  JIS Person Business Rules outline the case types, causes of action, and 
participants that must use the statewide JIS Person Database.  Persons associated with 
juvenile referrals (offenders and dependency cases) are also included in the statewide 
JIS Person Database.   
 
When a Superior Court case number is found in a JIS search, case details may be 
viewed in SCOMIS.  When a person found in a JIS search has a JUV#, details of the 
juvenile referrals and criminal history may be viewed in JUVIS. 

The JIS Main Menu 
The JIS Main Menu screen is used to: 
 
• Enter commands to search for statewide person information. 
• Enter a court identifier to signon to a specific court. 
• Enter commands to search for court specific case information. 
 

 

This is the JIS Navigator area. 

This is the JIS Signon area. 

Signon To A Court 
To view statewide person information and history, it is not necessary to signon to a 
specific court but for court case information, it is necessary to signon to the Court on the 
Main Menu.   
1. Type the Court ID in the court field and press <ENTER>.  No password is 

required.  Refer to the online JIS Codes Manual for a list of court IDs  
( http://www.courts.wa.gov/jislink/?fa=jislink.codes ). 

Navigator Area Fields 
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The Navigator Area displays at the top of every JIS screen.  This group of fields is used 
to enter commands and the associated information each command requires. 
 

 
 
Case  The Case fields are used for the Case Number, Law Enforcement Agency 

code (LEA), and Case Type code.  Signon to a court to use these fields.  
The LEA code is not used for superior court cases or court of limited 
jurisdiction civil or small claims cases. 

Csh Cashier ID.  This field is not used by JIS-Link users. 
Pty Party Code and Sequence Number indicates the role a person plays in a 

case (e.g., DEF 01).  Signon to a court to use these fields. 
StID Standard ID fields are used to search for statewide person information when 

a PIN (personal identifying number) is known.  Examples of PINs are a 
driver's license, DOC#, JUV#, or the SID#. 

Name The Name field is used in searching to specify the name of a person using 
the following format:  LASTNAME<comma><space>FIRSTNAME or INITIAL 

NmCd Name Code:  A name code is assigned by the system to every person, 
official, or organization entered into JIS.  This name code uniquely identifies 
that person, official, or organization.   

 

Searching For Person Information 
There are three techniques for searching and displaying information related to a JIS 
person record.   
 
Search Method 1: Using the Navigator's StID Fields 
The StID fields are used to search using a PIN.   

 
 
2. Type the desired person related command in the Navigator Command field.   
 
3. Type the code for PIN in the first portion of the StID field and type the PIN in the 

second portion of the field. 
D Driver’s License Number P DOC# 
C SID# J Juvenile Number (JUV#) 
Example: StID:  C  123456 
Note: If the PIN is a driver’s license or Identicard number, type the issuing state 
code in the third portion of the StID field.   
Example: StID:  D  ABBOTRL531RH  WA 

June 2004  Page 3 
Administrative Office of the Courts 



 JIS For Prosecuting Attorneys 

Refer to the online JIS Codes Manual for a list of State codes  
( http://www.courts.wa.gov/jislink/?fa=jislink.codes ). 
 

4. Press <ENTER> to display desired screen. 
 
Search Method 2: Using the Navigator's Case and Pty Fields   
The combination of Case number and Party code/Sequence number uniquely identifies 
a person in JIS.  It is necessary to signon to a specific court in order to use this 
searching method.  The Case and Pty fields are illustrated below: 

 
 
1. Signon to a court following previous instructions. 
 
2. Type the desired command in the Navigator Command field.   
 
3. Type the court's case number in the Case fields. 

Examples: 
Limited Jurisdiction Court Case:  C00012345   WSP   CT 
Superior Court Case:  991000269 

 
4. If searching for information about a party, type the person's party code and 

sequence number in the Pty fields.  Example: Pty:  DEF  01 
Refer to the online JIS Codes Manual for a list of Participant Codes  
( http://www.courts.wa.gov/jislink/?fa=jislink.codes ). 

 
5. Press <ENTER> to display the desired screen. 
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Search Method 3: Using a Search Screen 
When a person related command is used but a positive identifier is not entered in the 
Navigator fields, a search screen displays.  For JIS-Link users, the search screens are 
either Name/Address Duplicate (NMD/NAD) or Defendant Name/Address Duplicate 
(DND/DAD).  The search screen that displays depends on the command that was used.  
 

   
 

 
 
To select a person from either of these search screens: 
 
1. Type X in the selection field next to the desired person.  
 
2. Press <ENTER> to continue to the requested screen. 
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Searching For Statewide Defendant Case History (DCH) 
Cases Included on DCH 
Statewide defendant case history information includes criminal and infraction cases 
from courts of limited jurisdiction (district & municipal courts) and criminal and juvenile 
offender cases from superior courts.  DCH includes cases filed using the person's true 
name and any AKA name.  Refer to the earlier note about Seattle Municipal Court 
cases. 
 
Accessing the DCH screen 
1. Type DCH in the Navigator Command field. 
2. Type the name of the person in the Name field using the following format:   

LASTNAME<comma><space>FIRSTNAME or INITIAL 
3. Press <ENTER>. 

Result: The Defendant Name Duplicate (DND) screen displays showing a list of 
defendant names beginning with the name requested.   

 
4. Type X to select the desired person. 
5. Press <ENTER>. 

Result: The statewide Defendant Case History (DCH) screen displays. 
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Interpreting Codes on DCH 

 
N - Indicates AKA Name  

A Case is filed using an AKA name. 
PTY - PARTICIPANT TYPE 

View Participant Inquiry (PAR) screen 
for a list of all JIS participants.  For a 
superior court case, view the SCOMIS 
Names screen for a list of additional 
SCOMIS participants. 
DEF Defendant 

TY - CASE TYPE 
Superior Court Case Types 

S1 Criminal  
S8 Juvenile Offender 
District/Municipal Court Case Types 
CF Felony 
CT Criminal Traffic 
CN Criminal Non-Traffic 
IT Infraction Traffic 
IN Infraction Non-Traffic 
PC Probable Cause 

Date 
The violation date for a criminal, 
juvenile offender, or infraction case. 

Short Title 
The description of the RCW for the 
charge in a criminal, juvenile offender, 
or infraction case.  For Superior Court 
case, the most recent set of charges 
display.  For District/Municipal Court 
case, all charges display. 

DV 
DOMESTIC VIOLENCE RELATED 

Y Yes N No 
 

JG -JUDGMENT TYPE  
SCOMIS charge Result Code is 
translated as follows: 
CV Change of Venue CV 
D Dismissed D 
G Guilty G 
N Non-Charge N 
NG Not Guilty, Acquitted NG 
P Pending for deferred OD 

JG -JUDGMENT TYPE  
SCOMIS charge Result Code is 
translated as follows: 

prosecution or diversion 
TR Transfer for sentencing or 

ordered supervision 
(juvenile offender) 

TR 

V Vacated Conviction V 
JG -JUDGMENT TYPE  

District/Municipal 
Finding/Judgments 

View the Plea/Sentence (PLS) screen 
for details and conditions. 
AM Amended 
AS Awaiting Sentencing 
BF Bail Forfeiture 
BO Bound Over 
C Committed 
CD Committed After Deferral 
CV Change Of Venue 
D Dismissed 
DD Dismissed After Deferral 
DF Deferred Finding 
DO Dismissed Without Prejudice 
DP Deferred Prosecution 
DW Dismissed With Prejudice 
G Guilty 
GD Guilty, Deferred Prosecution 

Revoked or Reduced 
GO Guilty, Other Deferral Revoked 
NC Not Committed 
NG Not Guilty  
OD Other Deferral/Diversion  
P Paid 
V Vacated 
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CD - CASE DISPOSITION STATUS 
Superior Courts 

CM Case completed in SCOMIS (any 
Completion Code entered in 
SCOMIS is translated to CM) 
District/Municipal Courts 

CL Closed 
TR Transferred 

W and F 
WARRANT and FTA STATUS  

blank No Activity 
A Adjudicated 
I Issued 
M (superior courts only) Indicates 

the system is unable to 
determine which participant has 
a warrant. 

N Past Activity 
O Ordered 

* Case is archived 
# Case imported from Seattle 

Municipal Court (SMC) 
O 

ORDER STATUS  
View Order Inquiry (ORDI) screen for 
order details or Individual Order History 
(IOH) for summary information 
A Active 
D Denied 
E Expired 
T Terminated 
 

These fields are on the <MORE> side of 
the DCH screen.   

C 
COLLECTION STATUS  

View the Case Obligation Status (COS) 
screen for details. 
blank No current collections status 
S Selected for collection notice 
1 First notice prepared 
2 Second notice prepared 
3 Third notice prepared 
A Assigned to collection agent 

Hearing 
(District/Municipal Cases Only) 

The date for the next scheduled hearing 
in this case.  View the Case Docket 
(CDK) or Court Date (CDT) screens for 
details. 

Balance 
The current accounts receivable balance 
for this case.  View the Case Financial 
History (CFHS) screen for details. 
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Display case detail from DCH using F-keys 
1. Type X to select a case and press one of the following function keys:   
 

F2 Displays the Person screen (PER) 
for the defendant. (not available to 
contractual city attorneys) 
 

F6 Displays the Set Court Date screen 
(CDT) for a district/municipal court 
case. 

F3 Displays the Alias (AKA) screen 
for the defendant.  This F-key is 
available only if the defendant is 
linked in an AKA relationship. 
 

F9 Displays the DOL Abstract of 
Driving Record for the defendant. 
(not available to contractual city 
attorneys) 

F4 Displays the Case Docket screen 
(CDK) for a district/municipal court 
case 

F10 Displays the Case Obligation 
Status screen (COS) for any case. 
(not available to contractual city 
attorneys) 
 

F5 Displays the Plea/Sentencing 
screen (PLS) for a 
district/municipal court case. 

F11 Displays Case Financial History 
screen (CFHS) for any case. 

 
2. Press <ENTER> after viewing to return to DCH. 
 
Display other case or person detail from DCH 
1. Type X to select a case. 
 
2. Type a case or person command in the Navigator Command field. 
 
3. Press< ENTER>.   
 

Result: The requested screen displays.   
 

4. Press <ENTER> after viewing to return to DCH. 
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Searching The Statewide Case Index (SNCI) 
Cases Included on SNCI 
For prosecutors and non-contract city attorneys, the statewide case index information 
includes for one name:  

• Criminal and infraction cases from district/municipal courts  
• Civil domestic violence and anti-harassment petitions from district/municipal 

courts 
• Criminal and juvenile offender cases from superior courts  
• Certain domestic relations cases from superior courts  

 
For court users with security for restricted case types, the SNCI screen also includes 
certain adoption/paternity cases and all juvenile dependency cases from superior 
courts. 
 
The Statewide Case Index listing does not include cases filed on a person's alias 
name(s).  Use the Defendant Case History screen (DCH) to see cases filed on a 
person's true name as well as all alias names. 
 
Accessing the SNCI screen 
1. Type SNCI in the Navigator Command field. 
 
2. Type the name of the person in the Name field using the following format:   

LASTNAME<comma><space>FIRSTNAME or INITIAL 
 

3. Press <ENTER>. 
 

Result: The Name Duplicate (NMD) screen displays showing a list of names 
beginning with the name requested.  

 
 

4. Type X to select the person.  Use paging keys (F8 and F7) to page forward and 
backward in the listing if necessary. 
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5. Press <ENTER>.   

Result: The State Name/Case Index (SNCI) screen displays. 
 

 
 

Interpreting Status Codes on SNCI 
Sealed Status  
SAC Sealed with limited access 

If you do not have authority to view sealed cases or sealed case data, a series of 
dashes displays in the status, party and violation/filing date fields; and you will not 
be able to select that case. 

SNA Sealed with no access 
CD – Case Disposition Status  (District/Municipal court cases) 
Blank Case not disposed 

CL Closed 
TR Transferred 
* Case is archived  
# Case Imported from Seattle Municipal Court (SMC)

CD – Case Disposition Status  (Superior court cases) 
Blank Case not disposed in JIS 

CL Closed 
A - Accounting Status  (District/Municipal court cases) 
Blank No Accounting Activity 

F Paid in Full 
P Partial Payment 
* Archived Case 
# Case Imported from Seattle Municipal Court (SMC)
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Interpreting Status Codes on SNCI 
W – Warrant Status 

Blank No Warrant Activity 
I Issued 
O Ordered 
M Warrant activity on Superior Court case with multiple defendants 
N Past Activity (includes warrant recalled, quashed, expired, served, or canceled 

before issuance) 
* Archived Case 
# Imported from Seattle Municipal Court (SMC)

F – FTA Status  (District/Municipal Court cases) 
Blank No FTA Activity 

A FTA Adjudicated 
I Issued 
O Ordered 
N Past Activity (FTA canceled before issuance) 
* Archived Case 
# Imported from Seattle Municipal Court (SMC)

S – Scheduled Hearing Status  (District/Municipal Court cases) 
Blank No Hearing Scheduled 

C Hearing Scheduled (Calendared) 
 
Display case or person detail from SNCI 
1. Use paging keys (F8 and F7) to page forward and backward in the case listing if 

necessary. 
 
2. Type X to select a case.   
 
3. Type a case or person command in the Command field, and press <ENTER>.    
 

Result: The requested screen displays.   
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Searching The Court Cases Index (CNCI) 
The CNCI command ignores all identifiers in the Navigator and simply displays an index 
listing of names for the court and person type specified.  The index information includes 
name, case number, case status codes, party code, and case filing or violation date. 
 
Person Types and Cases on CNCI 

Person Type Cases Includes on CNCI 
 

IN (individual person)  
in a district/municipal court 

Criminal and infraction cases as well as civil 
domestic violence and anti-harassment 
petitions. 
 

IN (Individual person)  
in a superior court 

Criminal and juvenile offender cases as well as 
certain domestic relations cases. 
Note:  Court users with security for restricted 
case types will also see certain 
adoption/paternity cases and juvenile 
dependency cases. 
 

CV (civil person)  
in a district/municipal court  
 

Civil and small claims cases. 

OF (LEA officer)  
in a district/municipal court  
 

Criminal, infraction, and parking cases. 

AT (attorney)  
in a district/municipal court 
 

Criminal, infraction, and civil cases.  

PR (parking defendant)  
in a district/municipal court  

Parking cases. 

 
Initiating a court index search 
1. Signon to the court by entering the court ID in the Court field on the JIS Main Menu. 
2. Type CNCI in the Navigator Command field. 
3. Type the name of the person in the Name field using the following format: 

LASTNAME<comma><space>FIRSTNAME or INITIAL 
4. Type the person type in the first part of the Name Code (NmCd) field using one of 

the above person types. 
5. Press <ENTER>. 

Result: The Court Name/Case Index (CNCI) screen displays.   
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Interpreting Status Codes on CNCI 
Sealed Status  
SAC Sealed with limited access 

If you do not have authority to view sealed cases or sealed case data, a series of 
dashes displays in the status, party and violation/filing date fields; and you will not 
be able to select that case 

SNA Sealed with no access 
CD – Case Disposition Status   
Blank Case not disposed 

CL Closed 
TR Transferred (for a district/municipal court case only) 
* Case is archived  
# Case Imported from Seattle Municipal Court (SMC)

A – Accounting Status  (District/Municipal court cases) 
Blank No Accounting Activity 

F Paid in Full 
P Partial Payment 
* Archived Case 
# Case Imported from Seattle Municipal Court (SMC)

W – Warrant Status 
Blank No Warrant Activity 

I Issued 
O Ordered 
M Warrant activity on Superior Court case with multiple defendants 
N Past Activity (includes warrant recalled, quashed, expired, served, or canceled 

before issuance) 
* Archived Case 
# Imported from Seattle Municipal Court (SMC)

F – FTA Status  (District/Municipal Court cases) 

The CNCI screen does not list any 
identifying information for names.  
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Interpreting Status Codes on CNCI 
Blank No FTA Activity 

A FTA Adjudicated 
I Issued 
O Ordered 
N Past Activity (FTA canceled before issuance) 
* Archived Case 
# Imported from Seattle Municipal Court (SMC)

S – Scheduled Hearing Status  (District/Municipal Court cases) 
Blank No Hearing Scheduled 

C Hearing Scheduled (Calendared) 
 
Display case or person detail from CNCI 
1. Type X to select a case.   
 
2. Type a case or person command in the Command field, and press <ENTER>.    
 

Result: The requested screen displays.   
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JIS Person-Related Screens 
The following screens are available for Prosecutors and City Attorneys who are JIS-Link 
users.  Except as noted, these screens are also available to contractual city attorneys 
These screens are available only for IN-type persons.. 
 
ADH - Address History  

 
 
AKA – Alias Information 
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DAD/DND - Defendant Name/Address Duplicate Screen 

 
 
To view current mailing addresses on the Defendant Address Duplicate (DAD) screen, 
press <F3>. 
 

 
 

Press F3 to return to the DND Screen. 
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DCH - Defendant Case History 
The DCH screen has a left and right side.  Position the cursor on the <MORE> field and 
press ENTER to display the other side. 

 
 

 
 

See the Interpreting Codes on DCH section earlier in this document. 
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DOL - Display Abstract of Driving Record 
This screen provides a link to the Department of Licensing in order to display the 
Abstract of Driving Record for a person.  This screen is not available to a contractual 
city attorney. 

 
 

IOH - Individual Order History 
This screen lists all protection-type orders for a person.  Type X in the selection field 
and press ENTER to view order details.   
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ORDI - Order Inquiry  
This screen displays the details of a protection-type order selected from IOH or COH.   
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NMD/NAD – Name/Address Duplicate Screen 

 
 
To view current mailing address for these persons on the Name Address Duplicate 
screen (NAD), press <F3>. 
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PER - Individual Information 
This screen is not available to contractual city attorneys. 

 
 
From the PER screen, press F4 to display Address History (ADH) or F6 to display Alias 
Information (AKA).   
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JIS Case-Related Screens 
Screens in this group are accessed using the command and a case number.  You must 
signon to a court in order to use a command with a case number from that court. 
 
CAN - Case Accounting Notes 
This screen is used by superior courts to record free-form text about a JIS case.  The 
system may also make entries on this screen related to LFO Billing.  For other case 
detail view the SCOMIS Docket. 

 
 

CDK - Case Docket Inquiry Screen 
The Case Docket Inquiry (CDK) screen displays a chronologic record of case activity in 
any district or municipal court case.   

 

Type a date and press <ENTER> to go to a 
specific point in the docket or use paging keys 
(F7 and F8).
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CDT – Set Court Date 
The Set Court Date (CDT) screen displays scheduled hearing information for a person 
involved in a district/municipal court case. 

 
 

COH - Case Order History 
This screen lists all protection-type orders for a case.  Type X to select an order and 
press ENTER to view order details. 
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CFHS - Case Financial History Summary 

 

Use F-keys to display the following: 
F2 Accounts Receivable Details 
F3 Accounts Receivable Adjustments
F4 Receipt Totals 
F5 Receipt Details 
F6 Disbursement Totals 
F9 Bail & Bond Totals 
F10 Bond Details 
F11 Bail Details 

 
On a multi-page display, use paging keys (F8 and F7) to page forward and backward. 
 
COS - Case Obligation Status 
This screen is not available to contractual city attorneys. 
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CIVI - Civil Case Filing Inquiry Screen 
The Civil Case Filing Inquiry (CIVI) screen displays filing information for a civil or small 
claims case including the parties and any links to those parties. 

 
 

CVJI - Civil Judgment/Disposition Inquiry Screen 
The Civil Judgment/Disposition Inquiry (CVJI) screen displays judgments and/or 
dispositions for a civil or small claims case.   

 
To view parties on the Civil Judgment Parties Inquiry screen, press <F3>. 
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CSD - Case Disposition  

 
 

DJV - Display Journal Voucher 
The Display Journal Voucher screen displays accounting detail for a case. 
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HRH - Hearings Held 
This screen is used to display a listing of cases with proceedings on a specified date.  
The listing can be narrowed to a specific time, courtroom, and/or judge. 

 
NCC - Non-Civil Case Filing Inquiry Screen 
The Non-Civil Case Filing Inquiry (NCC) screen displays case filing information for a 
criminal or infraction case in a district or municipal court.  If there are more than 3 
violations on the case, use the Additional Violations (VIO) screen to view all charges.  
To view details of the finding/judgment, use the Plea/Sentence screen (PLS). 
 

 

Page 28  May 2003 
Administrative Office of the Courts 



 JIS For Prosecuting Attorneys 
 
PAR - Participants Inquiry Screen 
The Participants Inquiry (PAR) screen displays a list of the parties in any case including 
both litigants and non-litigants.  An example of the Participant Inquiry (PAR) screen for a 
district/municipal court case is shown below. 
 

 
 
PLS - Plea/Sentencing 

 

Use F8 and F7 to page 
forward and backward 
in the Charge Area. 

Use SHIFT + F8 or F7 
to page forward and 
backward in the Case 
Conditions Area. 
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VIO - Additional Violations Inquiry Screen 
The Additional Violations Inquiry (VIO) screen displays non-civil case filing information if 
there are more than three violations for a district or municipal court case. 

 
 

JIS Sign Off Process 
 
Step 1 Signoff JIS 
 

On the JIS Main Menu screen, type QUIT in the command field. 
 
Press <ENTER>. 
 
Result: The TPX Menu displays.   

 
From the TPX Menu, you can access another application or sign off from the system 
entirely.  
 
Step 2 Sign Off From the TPX Menu 
 

Type F in the Command=> field at the bottom of the screen. 
 
Press <ENTER>.  

 
Result: The AOC Signon screen displays.   
 

Refer to the JIS-Link Manual for more information about disconnecting and signing off. 
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SCOMIS  
(Superior Court Management Information System) 
 

INTRODUCTION To SCOMIS 
The Superior Court Management Information System (SCOMIS) enables a superior 
court to add cases, record parties and legal instruments filed, schedule proceedings, 
enter case judgment(s), and record judgment dispositions.  SCOMIS information is filed 
by county and does not offer a statewide view.   
 
SCOMIS must be searched on a county-by-county basis.   
 

SCOMIS Command Screen 
The COMMAND screen serves as the launch point to other SCOMIS screens or 
sections.  Refer to the SCOMIS Command Summary in this booklet for a list of 
commands, sections, and case number requirements. 

 
Case Number Formats 
A SCOMIS case number is formatted as follows:  93  1  00042  7
 

• Case Filing Year 
• Case Type 
• Sequential Number for the case type within the filing year.   
• Check Digit to verify the correctness of all parts of the case number.   

 
A non-SCOMIS case number is formatted as follows:  1-1234567
 

• Case Type followed by a hyphen or dash 
• Sequential Number 
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Using SCOMIS Screens 
The screen shown below is typical of SCOMIS screens.  The field in the lower left is the 
subcommand field.  The subcommand field is used to navigate to other sections without 
returning to the Command screen. 

 

 

Subcommand (?) field is used to 
navigate to other sections.

 
Using the Subcommand Field 
1. Type a command and section in the ? (Subcommand) field.  As a shortcut you can 

type just the first four characters of the command and section.  For example, enter 
either DISPLAY DOCKET or DISP DOCK. 

 
2. Press ENTER. 

Result: The requested section of the case displays. 
 
3. Press ENTER or PA1 to return to the previous screen or continue to use the 

subcommand field to display another section. 
 

Note: When you step through several screens using the subcommand field, you 
must take just as many steps back using ENTER or PA1 to return to the 
screen where you started.  There is no subcommand that will return you 
directly to the Command screen. 
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SCOMIS Command Summary 
 
Command Section  
COUNTY Fill in County name 

This command is used to switch to another county so 
that case information can be displayed. 

No Case # 
Required 

DISPLAY ACCOUNTING 
This command is used to display all SCOMIS 
accounting type docket entries for a case.   

Case # 
Required 

 
DISPLAY ATTORNEY 

This command is used to search for attorney 
information using the BAR#. 

No Case # 
Required 

DISPLAY BASIC 
This command is used to view basic case information. 

Case # 
Required 

DISPLAY NAMES 
This command is used to view the participants in a 
SCOMIS case. 

Case # 
Required 

DISPLAY DOCKET 
This command is used to view the case docket. 

Case # 
Required 

DISPLAY CHARGE 
This command is used to view charges in a criminal or 
juvenile offender case. 

Case # 
Required 

DISPLAY PROCEEDINGS 
When a court begins to use JIS Calendaring, 
proceeding data is no longer recorded on the 
DOCKET screen.  The DISPLAY PROCEEDINGS 
command can be used to view a list of proceedings for 
a case that were recorded in the JIS Calendaring 
application.  

Case # 
Required 

DISPLAY SENTENCE 
This command is used to view sentence information in 
a criminal or juvenile offender case. 

Case # 
Required 

DISPLAY ARCHIVE 
This command is used to view information about 
archived or microfilmed physical case files. 

Case # 
Required 

DISPLAY STATUS 
This command is used to view the history of case 
management status. 

Case # 
Required 

DISPLAY SCHEDULE 
This command is used to view the case event 
schedule for counties using the Track Assignment 
option (King, Snohomish, Spokane). 

Case # 
required 
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Command Section  
DISPLAY SUMMARY 

This command is used to view a summary of the case 
management and time-in-process status. 

Case # 
Required 

DISPLAY CALENDAR 
This command is used to search for calendars by date 
and to display total settings or details. 

No Case # 
Required 

FIND DOCKET 
This command is used to access the Find Docket 
screen.  Find Docket command searches a specified 
case for one or more specified docket codes.  Results 
display in sub-number order. 

No Case # 
Required 

FIND JUDGMENTS 
This command is used to find the judgment case 
number(s) for an originating case. 

Originating 
Case # 

Required 
SEARCH ATTORNEY 

This command is used to search the Supreme Court 
Person File for attorney information by attorney name. 

No Case # 
Required 

SEARCH INDEX 
This command is used to search for active and 
archived cases in one county based on case type and 
name.  Restricted case types and non-litigant names 
are not searchable. 

No Case # 
Required 

SUBCOMMANDS 
In addition to the above commands, the following may be used in the subcommand 
field as indicated. 
PAGE nn This subcommand is used on a multi-page display 

(e.g., Search Index or Display Calendar) in the 
subcommand field to page to a specified page where 
nn = the page number desired. 

 

TOTAL or 
DETAIL 

These subcommands are used on the DISPLAY 
CALENDAR screen to view either calendar totals or 
details. 
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COUNTY Command 
The COUNTY command is used to change from one county to another in order to 
search or display case information.  The online JIS-Link Code Manual, Court ID section 
provides a list of superior courts and their SCOMIS implementation dates.   
 
To use the COUNTY command: 
 
1. On the SCOMIS Command screen, complete the following fields: 

COMMAND? COUNTY 
SECTION? Type the name of the county you wish to display. 

2. Press ENTER. 
Result: The county is set to the new county and the Command screen re-displays. 

 

SEARCH INDEX Command 
The SEARCH INDEX command is used to view a listing of cases by case type in one 
county.  Only litigant names are indexed.  The index information includes litigant name, 
case number, connection code (indicating the role the person plays in the case), filing 
date, and cause of action.  For criminal and juvenile offender cases, the original charges 
display.  Display the Charge screen for a listing of all charges (including amended 
charges) and results for each charge.   
 

 
Using the SEARCH INDEX screen 
Follow the on-screen instructions to complete the CASE TYPE, NAME, SEARCH TYPE, 
and YEAR(S) FILED fields. 
 
Note:  WEIGHTED search is the default.  To use another search type enter U for 

UNWEIGHTED or A for ALPHA LIST.   
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The YEAR(S) FILED fields establish a date range for a search.  If no dates are 
specified ALL dates are searched and the process may take longer.  To search 
only one year, complete the first YEAR(S) FILED field.   

 

 

Use paging keys (F8 and F7) to page 
through the listing.   
 
Or  
 
Use the ? (subcommand) field to request 
a specific page (e.g., type PAGE 25 and 
press ENTER to go directly to page 25). 

Subcommand to view other screens from Search Index 
Use the ? (Subcommand) field at the bottom of the screen to view any of the following 
case screens: 
 
Accounting Basic Docket Schedule Status 
Archive Charge Names Sentence Summary 
 
1. Type the command and section in the ? (Subcommand) field (e.g., DISPLAY 

DOCKET).  As a shortcut you can type just the first four characters of the command 
and section (e.g., DISP DOCK).  

 
2. Place the cursor on the line of the case you wish to view. 
 
3. Press ENTER. 

Result: The requested screen for the case displays. 
 

4. Press ENTER or PA1 to return to the previous screen. 
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Search Index Options – Weighted Search 
The WEIGHTED search option finds names using a phonetic search routine.  Each 
found name is given a weight indicating how closely it matches the name requested.  
The highest possible weight is 100.  Names display in order of weight with highest 
weights displayed first.  Page 1 of the results always displays first.  An example of 
results using a WEIGHTED search is shown below. 

 
 

Search Index Options - Unweighted Search 
The UNWEIGHTED search option finds names using the same phonetic search routine. 
 Found names are listed alphabetically but the page containing the name requested 
displays first.  An example of results using an UNWEIGHTED search is shown below. 

 
 

May 2003  Page 37 
Administrative Office of the Courts 



 JIS For Prosecuting Attorneys 

Search Index Options - Alpha List 
The ALPHA LIST search option, displays all names that begin with the string of 
characters entered.  Names are listed in alphabetic order.  An example of results using 
an ALPHA search is shown below. 

 
 
Note:   
In an Alpha search, it is possible to search using only the first two characters of a 
name, however, the search results may be too large to display all at once.  When 
the results are too large only 50 pages display at one time and <MORE> displays 
below the page numbers.  Use the PAGE xx subcommand (where xx = the last 
page in the group) to display the last page in the group.  Then press F8 to bring in 
another group of 50 pages. 
 
Sealed and Archived Cases on Search Index 
Cases sealed by the court will display on SEARCH INDEX, but cannot be accessed with 
any display command.  For a sealed case, the following information displays: the litigant 
name, case number, and cause of action/charges.  The case detail (connection codes 
and filing date) are replaced by the word SEALED.   
 
For public access JIS-Link users, defendant names in sealed juvenile offender cases 
are excluded from Search Index pursuant to RCW 13.20.050.  However, for JIS-Link 
prosecutor users, defendant names in sealed juvenile offender cases are not excluded 
but a message indicates that the information is confidential and not for public release. 
 
An asterisk (*) displays next to a case number on SEARCH INDEX if some case 
data has been moved off line (archived).  Electronic archiving moves attorney 
name, docket and case flow management data from inactive completed cases to 
off-line storage.  On request, the court may be able to restore archived data. 
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If the court has recorded archive information (i.e., microfilm reel and frame 
number) for the physical case file, the archive date and reel/frame number 
displays on the line below.   

SEARCH ATTORNEY Command 
The SEARCH ATTORNEY command is used to search the statewide attorney file using 
a name.   

 
 

Using the SEARCH ATTORNEY screen 
1. Type the name of the attorney in the NAME field using the following format: 

LASTNAME <comma><space>FIRST NAME or INITIAL 
2. Press ENTER. 

Result: The Search Attorney results display. 

 
Use paging keys (F8 and 
F7) to page through the 
listing.   
 
Or  
 
Enter and new name and 
press ENTER to search 
again. 
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3. To view an attorney's address information, position the cursor on the line containing 
the attorney's name, and press ENTER. 

4. To return to the SEARCH ATTORNEY screen, press PA1. 
5. To exit SEARCH ATTORNEY and return to the COMMAND screen, press PA1. 

 

DISPLAY ACCOUNTING Command 
The DISPLAY ACCOUNTING command is used to view accounting information 
recorded in the SCOMIS docket.  A Case number is required for this command. 

 
To view the entire docket, use the DISPLAY DOCKET command.  To view a summary 
of the JIS accounting transactions for a case use the Case Financial History Summary 
(CFHS) screen in JIS. 
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DISPLAY ARCHIVE Command 
The DISPLAY ARCHIVE command is used to view information about the archive status 
of a case including microfilm reel and frame numbers. 
 
After case completion and a court specified period of inactivity, attorney name, docket 
data, and caseflow management data is moved off line (archived).     
 
On request, the court may be able to restore archived data.  A case that has been 
expunged or deleted cannot be restored.  For court contact information, see the 
Washington Court Directory on the Internet ( www.courts.wa.gov ). 
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DISPLAY ATTORNEY Command 
The DISPLAY ATTORNEY command is used to search the statewide attorney file using 
a Washington State Bar Association number (BAR#).  Attorney information is uploaded 
weekly from the Washington State Bar Association.  If you do not know the Bar#, you 
may search an alphabetical list using the SEARCH ATTORNEY command. 

 
 

1. Enter the Washington State Bar Association number in the BAR NUMBER field.  
2. Press ENTER. 

Result: The attorney information displays. 

Press ENTER or PA1 to 
return to the previous screen. 
  
 
Or  
 
Enter a new BAR# and press 
ENTER to search again. 
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DISPLAY BASIC Command 
The DISPLAY BASIC command is used to view basic case data including the filing date, 
case title, cause of action, resolution, completion, and consolidation information.  The 
case related note fields also display.  If the case has offline data, a date displays in the 
Off-Line Date field.  If the offline data has been restored, a date displays in the Restore 
Date field.  The example below is the Basic screen for a civil case. 

 
 

 

For a criminal case, the cause 
of action does not display.  
View the Charge screen for a 
listing of all charges.   

 

 

For a juvenile offender case, 
the offender class displays.  
View the Charge screen for a 
listing of all charges.   
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DISPLAY CALENDAR Command 
The DISPLAY CALENDAR command is used to view a list of the court's calendars 
sorted by calendar code.  If a date or date range is specified, the total number of cases 
set on a calendar or detail information about cases set on a calendar may be viewed.  
The date range cannot exceed seven days. 
 
Detail information includes the case number, additional description (Action lines) from 
the docket, and the case title.  For a calendar involving restricted case types (5,6, or 7) 
only the case number displays.  Users must have special security to view restricted 
case type calendars. 

 
 

The calendars listed are for the default domain indicated at the bottom of the screen.  
Domains are print queues that hold calendar reports which may be viewed.  All domains 
for the court are listed at the bottom of the screen.  Use paging keys (F8 and F7) to 
page through the list of calendars if necessary. 
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Display totals and/or detail for a listed calendar 
To display total calendar settings, type T beside the calendar(s) on the DISPLAY 
CALENDAR screen.  Multiple calendars can be selected if only one date is specified. 

 

When displaying totals for multiple calendars, use 
F5 to view the next set of totals. 
 
OR 
 
Use the DETAIL subcommand to view details for this 
calendar. 

 
To display calendar detail, type D beside the calendar(s) on the DISPLAY CALENDAR 
screen.  Multiple calendars can be selected if only one date is specified. 
 

 

When displaying details for multiple calendars, 
use F5 to view the next set of details. 
 
OR 
 
Use the TOTAL subcommand to view setting 
totals for this calendar. 
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Subcommand to view other screens from Display Calendar detail 
Use the ? (Subcommand) field at the bottom of the screen to view any of the following 
case screens: 
 

Accounting Basic Docket Schedule Status 
Archive Charge Names Sentence Summary 

 
To use the Subcommand field: 
 
1. Type the command and section in the ? (Subcommand) field.  (e.g., DISPLAY 

DOCKET).  As a shortcut you can type just the first four characters of the command 
and section (e.g., DISP DOCK).  

2. Place the cursor on the line of the case you wish to view. 
3. Press ENTER. 

Result: The requested screen for the case displays. 
4. Press ENTER or PA1 to return to the previous screen. 
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DISPLAY CHARGE Command 
The DISPLAY CHARGE command is used to view all charges in criminal or juvenile 
offender cases, including amended charges.   

 

Use paging keys  
(F7 and F8) to page 
within the Charge 
screen if there are 
multiple pages. 

 
Pre 1991 criminal cases may have multiple defendants, and each will have a separate 
CHARGE screen.  The defendant must be selected before the charge screen displays.  
Type X to select a defendant. 
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DISPLAY SENTENCE Command 
The DISPLAY SENTENCE command is used to view sentencing information for a 
criminal or juvenile offender case.   There is one sentence screen regardless of the 
number of charges. 

 

Sentence Description may 
continue on a second 
page.  Use Paging keys 
(F8 and F7) if necessary. 

 
Pre 1991 criminal cases may have multiple defendants, and each will have a separate 
SENTENCE screen.  The defendant must be selected before the sentence screen 
displays.  Type X to select a defendant. 
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DISPLAY DOCKET Command 
The DISPLAY DOCKET command is used to view the case docket.  The Docket is a 
chronologic record of documents filed, fees assessed and received, calendar dates, and 
hearings held.  This screen is available for all case types. 

 

Use paging keys  
(F7 and F8) to page 
within the Docket 
screen. 

 
Use the FIND DOCKET command to locate instances of a particular Docket Code. 
 

DISPLAY NAMES Command 
The DISPLAY NAMES command is used to view a list of litigants and attorneys involved 
in a case.  This screen is available for all case types.   

 

Use paging keys  
(F7 and F8) to page 
within the Names 
screen. 

 
To display detailed information for an attorney using the DISPLAY ATTORNEY screen, 
press F5 and enter the attorney's BAR#.  To display attorney listing information using 
the SEARCH ATTORNEY screen, press F6 and enter the attorney's name. 
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FIND DOCKET Command 
The FIND DOCKET command is used to locate instances of a particular docket code in 
the docket.   A case number is required for this command as well as the desired docket 
code(s).  Refer to the online SCOMIS Code Manual (available on the internet at 
http://www.courts.wa.gov/jislink/?fa=jislink.codes) for a complete list of docket and 
proceeding docket codes.   
 

 
 
The example below illustrates the results of FIND DOCKET. 
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FIND JUDGMENT Command 
The FIND JUDGMENT command is used to locate all judgments associated with a 
particular case originating case.  When a judgment is entered in a case, it is given a 
new judgment case number.  The originating case number is required to use the Find 
Judgment command. 
 

 
To view details of a judgment (the judgment docket), position the cursor on the 
Judgment# and press ENTER. 

 
To view details of the JIS accounting for a criminal or juvenile offender case with a 
judgment, use the Case Financial History (CFHS) or Case Obligation Status (COS) 
screen in JIS. 
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CASE FLOW MANAGEMENT SCREENS 
Case flow management and tracking is used only in King, Snohomish and Spokane 
counties. 
Display Schedule 

 
 
To view an events detail screen, place an X in the field located to the left of the 
IMPOSED Date Field, and press ENTER. 
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SCOMIS Sign Off Process 
 
On the SCOMIS Command screen, type SIGNOFF and press <ENTER>. 

 
Result: The TPX Menu displays.   
 
From the TPX Menu, you can access another application or sign off from the system 
entirely.  
 
Sign Off From the TPX Menu 
 
Type F in the Command=> field at the bottom of the screen and press <ENTER>.  
 
Result: The AOC Signon screen displays.   

 
 

Refer to the JIS-Link Manual for more information about disconnecting and signing off. 
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JUVIS (Juvenile Information System) 
JUVIS is not available to contract city attorneys 

 

Introduction To JUVIS 
The Juvenile Information System (JUVIS) is a mainframe computer system developed 
in the 1970s by the Administrative Office of the Courts.  A Detention module was added 
for counties that operate juvenile detention facilities.  In 2000, all juvenile person data 
was converted to the JIS Person Database and juvenile courts began to use JIS for 
person record creation and maintenance.   
 
The primary function of JUVIS is to maintain juvenile criminal history information which 
can be shared among the juvenile courts and authorized criminal justice agencies.   
 
JUVIS records are confidential and access is limited to juvenile justice or care agencies 
as defined by RCW 13.50.010(a). This includes Prosecuting Attorneys, Non-contractual 
city attorneys, DSHS Juvenile Rehabilitation Administration (JRA), DSHS/Child Study & 
Treatment Center, Martin Hall Juvenile Detention Center, and the Sentencing 
Guidelines Commission.   

JUVIS Command Screen 
When JUVIS is started, the initial screen that displays is a blank called the Command 
screen.   
 

 

To continue, type a 
command. 

 
To return to the Command screen at any time, press the <Pause/Break> or <CLEAR> 
key. 
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JUVIS Command Summary 
JIWS Used to access the Weighted Name Search screen in 

order to search for a record.  Once a name is located on 
Name Display, the Master Display or Criminal History 
can be viewed. 

PAGE C Used to return to the last page viewed on the Name 
Display after accessing Master Display or Criminal 
History. 

JIMD + JUV# Used to directly access the Master Display screen for a 
juvenile.  This screen summarizes all referrals. 

JICH + JUV# 
# 

Used to directly access the Criminal History Display 
screen for a juvenile.  This screen summarizes only 
referrals counted toward criminal history. 

 

Weighted Name Search (JIWS) 
The Weighted Name Search screen is used to search JUVIS by name.  The Weighted 
Name Search is a phonetic search using the juvenile's last name.  Other search criteria 
(e.g., first name, middle name, sex, and date of birth) are considered and may affect the 
weighted ranking of the results.  
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Weighted Name Search Guidelines 
LAST NAME REQUIRED 

 
FIRST NAME OR INITIAL Optional 

 
SEX Optional 

M = Male, F = Female, U = Unknown 
 

MIDDLE NAME OR INITIAL Optional 
 

BIRTHDATE  
(MM DD YYYY) 

Optional 
MM = month, DD = day, YYYY = year 
 

LIMIT SEARCH TO 
COUNTY OF 
JURISDICTION 

Optional 
Limits the search to one county's records only.  
This is not recommended when searching for 
juvenile criminal history information. 

 
The following message displays if search criteria result in more than 90 names: 
 

 

To continue with the search: 
1. Type Y in the message box. 

OR 
Enter additional search criteria. 

2. Press <ENTER>. 

The maximum number of records that can be displayed is 90.  
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Weighted Name Search Results: Name Display 
The search criteria from JIWS are listed at the top of the screen. 

 
 
The following information displays: 
 
JUV# The unique identifier for a juvenile. 

 
NAME The name from the JIS person record. 

 
SEX  The gender code from the JIS person record. 

 
DATE OF BIRTH The birthdate from the JIS person record. 

 
(AGE)  The age calculated based on the DOB. 

 
(XXX) The personnel code for the intake officer or probation officer.  Refer 

to JUVIS Code Manual – Appendix 3, Personnel Codes. 
 

ADDRESS  The current mailing address from the JIS person record.  For an 
alias name ****ALIAS**** displays. 
 

FATHER'S 
FIRST NAME 
 

From the JIS person record linked to this juvenile as a parent. 

MOTHER'S 
FIRST NAME 

From the JIS person record linked to this is juvenile as a parent. 

 
To view detailed person information use the Individual Information (PER) screen in JIS.  
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Paging Through The Search Results On Name Display 
Each name search displays up to nine pages (90 records) of names.  There are three 
methods of paging through the display. 
 
• Using paging keys. 

<F4> Move to the last page 
<F5> Move to the first page  
<F8> Move one page forward 
<F7> Move one page backward 

 
• Use the Page number field. 

Type the desired page number and press <ENTER>. 
Type P and then <ENTER> to display the previous page. 
Type N and then <ENTER> to display the next page. 
Type L and then <ENTER> to display the last page.  

 
• Press the <ENTER> to go one page forward. 
 
Modifying Search Criteria On Name Display 
The search criteria display at the top of the screen.  Regardless of the page displayed, 
the search criteria can be changed to institute a new search or to refine the results of 
the current search. 
 
To change search criteria 
 
1. Tab to the desired search criteria field and enter new criteria. 
 
2. Press <ENTER> to search again.   
 

Result: Page 1 of the new results displays. 
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JUVIS Screens Available From Name Display 
The Master Display and Criminal History Display can be accessed from the Name 
Display.   
 

 

Type S and press <ENTER> to view the Master Display 
(summary of all referrals). 
Type H and press <ENTER> to view Criminal History 
(summary of referrals that count as criminal history). 
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Master Display (JIMD) 
The Master Display provides a summary of all juvenile court referrals for a person.  This 
summary includes referrals which count as criminal history as well as those that 
do not count as criminal history (e.g., dependencies and alternative residential 
placements).  This information is printed as the Form 5.   
 
Accessing the Master Display 

• From the Name Display, type S in the selection field. 
• From the JUVIS Command screen, type JIMD and the JUV#. 

 

2 3 4 5 6 7 8 11109 12 13 1 

 
Master Display Field Descriptions 
Personal Information (displayed in the top portion of the screen) 
JUV# Identifying number assigned to a juvenile. 
NAME Name from the JIS person record.
ADDRESS Current mailing address from the JIS person record.
DOB Date of birth from the JIS person record. 
AGE Calculated based on DOB.
SEX Gender code from the JIS person record.   
RACE Race code from the JIS person record.  Refer to the online JIS 

Code Manual – Person Description Codes 
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CO  County of residence or the county that has jurisdiction over the 

juvenile (refer to JUVIS Code Manual – Appendix 28, County 
Codes). 

PH  The home phone number from the JIS person record.  The Area 
Code does not display on this screen. 

SCH School District and School Name codes from the JUVIS Master 
Update screen (refer to JUVIS Code Manual – Appendix 14, School 
Codes) 

PU Probation Unit (refer to JUVIS Code Manual - Appendix 16, 
Probation Unit Codes) 

PO Probation Officer's Initials (refer to JUVIS Code Manual - Appendix 
3, Assignor, Intake, and Probation Personnel Codes) 

SOC The court's social file number. 
COMMENT Comment from the Master Update screen. 
FATHER Father's name and current mailing address from the JIS person 

record linked to the juvenile as a parent. 
MOTHER Mother's name and current mailing address from the JIS person 

record linked to the juvenile as a parent. 
OTHER Name and address of person other than mother or father with 

whom the juvenile resides. 
AKA Name(s) the juvenile may "also be known as".  The most recent 4 

AKA names recorded for the juvenile in JIS display here. 
 

To view detailed person information use the Individual Information (PER) screen in JIS. 
 
Referral Information  (displayed in the bottom portion of the screen) 
 
1 District Office (county) which handled the referral (refer to JUVIS Code Manual 

- Appendix 28 & 29, County & District Office Codes) 
2 Offense Date is the date the offense occurred or the date the condition came to 

the attention of the referring agency. 
3 Referral Date is the date the juvenile department received the referral from the 

referring agency. 
4 Referral Reason and Offense Severity Points (refer to JUVIS Code Manual - 

Appendix 5, Referral Reason Codes).  The Referral Reason is the offense or 
condition that brought the juvenile to the attention of the court.  Up to 3 referral 
reasons may be recorded for each referral sequence number.  Offense type 
referral reasons also have severity points.   

5 Intake Officer's Initials (refer to JUVIS Code Manual, Appendix 3 - Assignor, 
Intake, and Probation Personnel Codes).  The Intake Officer is the person who 
makes the initial screening decision for a new referral.  After initial screening, 
this is the person currently handling the case. 

6 Intake Decision (refer to JUVIS Code Manual - Appendix 8, Intake Decision 
Codes).  The Intake Decision reflects the initial screening action for each 
referral reason. 

7 Intake Decision Date is the date the initial screening decision was made. 
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8 Referral Sequence Number is the JUVIS "case" number for each referral 
action. 

9 Hearing Type (refer to JUVIS Code Manual, Appendix 11 - Hearing Type 
Codes) the Hearing Type displays if the case is scheduled for a future hearing 
and the date of that scheduled hearing displays in the Disposition Date field.   

10 Hearing Officer's initials (refer to JUVIS Code Manual, Appendix 4 – Hearing 
Officer Codes).  The Hearing Officer is the person who made the disposition 
decision. 

11 History Control Code indicates if the referral reason is countable as criminal 
history and can, therefore, be used to compute points (refer to JUVIS Code 
Manual – Appendix 12, History Control Codes). 

12 Disposition Date is the date a finding was made on a referral, the date a 
diversion agreement is signed, or the date a signed advisement of rights was 
obtained from the offender (may be a future date if calendared for court). 

13 Disposition Applied   
R = disposition(s) apply to the entire referral  
O = disposition(s) apply to each offense/reason individually  
Dispositions (Court Actions) are recorded for court orders and diversions.  Up 
to 3 dispositions may be recorded for each referral or offense/reason (refer to 
JUVIS Code Manual Appendix 13 - Disposition Codes) 

 
Paging And Exiting Master Display (JIMD) 
If there are multiple pages of referral information, use paging keys <F8> and <F7> to 
page forward and backward. 
 
Press the <Pause/Break> or <CLEAR> key to exit and return to the JUVIS Command 
screen. 
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Criminal History Display (JICH) 
The Criminal History Display shows personal information in the top portion of the screen 
and offense information in the bottom portion of the screen.  Criminal history offenses 
are listed in descending order by OFFENSE DATE (i.e., the offense with the most 
recent offense date will appear first).   
 
Note: The printed criminal history (Form 6) lists the oldest offense first and the most 

recent offense last. 
 
Criminal History Definition 
For JUVIS to list an offense on the Criminal History Display or the Form 6, it must meet 
the following criteria: 
 
• The referral reason must have a severity rating of 1 thru 9.  Referral reasons with a 

severity rating of 0 or blank are not considered for computing criminal history.  Refer 
to the JUVIS Code Manual – Appendix 5, Referral Reason Codes. 

• The intake decision must show a diversion or filing action that is valid for criminal 
history computation.  Refer to the JUVIS Code Manual – Appendix 8, Intake 
Decision Codes. 

• The history control field must have an entry that is valid for criminal history 
computation.  Refer to the JUVIS Code Manual – Appendix 12, History Control 
Codes. 

• An adjudication date must be entered to show the date a finding was made on the 
referral.  For diversion cases, the date reflects the date the agreement was signed or 
the date a signed advisement of rights for counsel warn and release was obtained 
from the offender. 

 
Accessing the CRIMINAL HISTORY screen 

• From the Name Display, type H in the selection field. 
• From the Command screen, type JICH and the JUV#. 
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2 3 4 65 7 8 11109 12 13 1 

 
Criminal History Field Descriptions 
Personal Information  
JUV# Identifying number assigned to a juvenile.  If the juvenile is currently 

being held in detention or is on temporary leave from detention, ** 
IN DETENTION **  or  ** ON TEMP LEAVE ** displays after the 
JUV#.  

NAME/ADR Juvenile's name and address from the JIS person record. 
DOB Date of birth from the JIS person record. 
AGE Calculated based on DOB.
SEX Gender code from the JIS person record.   
RACE Race code from the JIS person record.  Refer to the online JIS 

Code Manual – Person Description Codes 
PH  The home phone number from the JIS person record.  The Area 

Codes does not display on this screen. 
SCH School District and School Name codes from the JUVIS Master 

Update screen (refer to JUVIS Code Manual – Appendix 14, School 
Codes) 

PU Probation Unit (refer to JUVIS Code Manual - Appendix 16, 
Probation Unit Codes) 

PO Probation Officer's Initials (refer to JUVIS Code Manual - Appendix 
3, Assignor, Intake, and Probation Personnel Codes) 

CO  County which has jurisdiction over the juvenile (refer to 
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Appendix 28 - County/District Office Codes) 
SOC The court's social file number. 
COMMENT Comment entered by the county of jurisdiction. 
FATHER Father's name and current mailing address from the JIS person 

record linked to the juvenile as a parent. 
MOTHER Mother's name and current mailing address from the JIS person 

record linked to the juvenile as a parent. 
OTHER Name and address of person other than mother or father with 

whom the juvenile resides 
ALIAS Name(s) the juvenile may "also be known as".  The most recent 4 

AKA names recorded for the juvenile in JIS display here. 
 

To view detailed person information use the Individual Information (PER) screen in 
JIS. 
 
Offense Information 

 

DEFERRED ADJUDICATION / 
DISPOSITION 

Detailed information about deferred 
adjudication status.  As of July 1, 1997 this 
status was repealed. 

PENDING MATTERS Detailed information about each pending 
OFFENSE  

CRIMINAL HISTORY Detailed information about each criminal 
history OFFENSE  

1 District Office (county) which handled the referral (refer to JUVIS Code Manual 
- Appendix 28 & 29, County & District Office Codes) 

2 Offense Date is the date the offense occurred or the date the condition came to 
the attention of the referring agency. 

3 Referral Date is the date the juvenile department received the referral from the 
referring agency. 

4 Referral Reason and Offense Severity Points (refer to JUVIS Code Manual - 
Appendix 5, Referral Reason Codes).  The Referral Reason is the offense or 
condition that brought the juvenile to the attention of the court.  Up to 3 referral 
reasons may be recorded for each referral sequence number.  Offense type 
referral reasons also have severity points.   

5 Intake Officer's Initials (refer to JUVIS Code Manual, Appendix 3 - Assignor, 
Intake, and Probation Personnel Codes).  The Intake Officer is the person who 
makes the initial screening decision for a new referral.  After initial screening, 
this is the person currently handling the case. 

6 Intake Decision (refer to JUVIS Code Manual - Appendix 8, Intake Decision 
Codes).  The Intake Decision reflects the initial screening action for each 
referral reason. 

7 Intake Decision Date is the date the initial screening decision was made. 
8 Referral Sequence Number is the JUVIS "case" number for each referral 

action. 
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9 Hearing Type (refer to JUVIS Code Manual, Appendix 11 - Hearing Type 
Codes) the Hearing Type displays if the case is scheduled for a future hearing 
and the date of that scheduled hearing displays in the Disposition Date field.   

10 Hearing Officer's initials (refer to JUVIS Code Manual, Appendix 4 – Hearing 
Officer Codes).  The Hearing Officer is the person who made the disposition 
decision. 

11 History Control Code indicates if the referral reason is countable as criminal 
history and can, therefore, be used to compute points (refer to JUVIS Code 
Manual – Appendix 12, History Control Codes). 

12 Disposition Date is the date a finding was made on a referral, the date a 
diversion agreement is signed, or the date a signed advisement of rights was 
obtained from the offender (may be a future date if calendared for court). 

13 Disposition Applied   
R = disposition(s) apply to the entire referral  
O = disposition(s) apply to each offense/reason individually  
Dispositions (Court Actions) are recorded for court orders and diversions.  Up 
to 3 dispositions may be recorded for each referral or offense/reason (refer to 
JUVIS Code Manual Appendix 13 - Disposition Codes) 

 
Paging and Exiting Criminal History 
 
<F8> Move one page forward   <F4> Move to the last page 
<F7> Move one page backward   <F5> Move to the first page 
 

JUVIS Sign Off Process 
 
Step 1 Signoff JUVIS 
 

On the JUVIS Command screen, type LOGOFF. 
 
Press <ENTER>. 
 
Result: The TPX Menu displays.   

 
Step 2 Sign Off From the TPX Menu 
 

Type F in the Command=> field at the bottom of the screen. 
 
Press <ENTER>.  

 
Result: The AOC Signon screen displays.   
 
 

Refer to the JIS-Link Manual for more information about disconnecting and signing off. 
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